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ABOUT THE EDISON WORKBOOK

Before You Begin

The focus of his tr ing is to educate, empower, and encourage users to learn how to use Edison 
in the most fficient an  beneficial manner. Trainings are conducted in positive and safe learning 
envi nmen  where tr ees are set up for success. 

Thi  workbook lows along with the trainers’ guide and signifies when to practice what you’ve learned 
as wel  s provid  an area to take n s in each section. Save this workbook after training is complete, 
especially   take good es, b ause it may help instruct you in the future.

You can’t practice anything in Ed n with ut logging in  T iners will give out log in information so 
that all new material may be practiced in Edison’s T t M e. Ensure you take lots of notes in this work-
book to better your chances of success  th  uture.

Log In Credentials

Username: _______________________

Password: ________________________

Log In to a Test Database

1. Click on Utilities tab.
2. Select Miscellaneous.
3. Choose Test Mode from drop down menu.
4. Select trainers’ test database.
5. Log back in to Edison. The background will change to yellow confirming you’re in a test database.
6. Select a site (cafeteria).

Test Datab _____ _________________
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DAILY FUNCTIONS

Throughout th  ining you’ll learn the daily functions in a progression that mimics an actual workday. 
The status b  is a go d example of what’s to come.

CHECKLIST
Practice
Identify whether the following questions are True or F e.

1. Use the cursor to mark an item complete

on the checklist by right clicking and
choosing Mark Complete. __(T)___

2. A user defined function means that after
performing the function you must right
click the task on the checklist and select
complete. __(T)___

3. A useful system defined function mean
that after performing the function, you
must click the task on the checklist and
select complete. __(F)___

4. A system defined f ction means that after
performing th  function the task on the
checklist  automatically checked off.
__(T)_

Checklist

Open ay

Meal Planni

Ordering

Receiving

Production

Issuing Inventory

Inventory Reports
Close Day

Maintenance
Physical Inventory
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